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Audit Objectives


	

	


Scope of the Audit and people involved

	The audit will cover all of the processes the organization performs:


	
	· 
	

	
	· 
	

	
	· 
	

	
	· 
	

	
	· 
	

	
	
	

	Audit Criteria
	


	Type of Audit 
	Internal                        Follow-up

	Place:  


	Opening meeting
	 


	Closure meeting
	

	Members of the Audit team 
	Auditors


	
	Lead auditors
	Co Auditors

	
	
	

	
	
	

	
	
	

	Language of the audit
	Spanish 	English

	




Estimated dates and time of the reviewing




		Date/Time
	Process / Activity/ Requirements to be audited
	Audited/ Title and name
	Auditor

	First Day

	
	
	
	

	
	
	
	

	
	
	
	

	
	

	
	
	
	

	
	
	
	

	Second Day


	
	
	
	

	
	
	
	

	
	

	
	
	
	

	
	
	
	

	Third Day 

	
	
	
	

	
	
	
	

	
	

	
	
	
	

	
	
	
	

	Fourth Day


	
	
	
	

	
	
	
	

	
	

	
	
	
	

	
	
	
	

	Fifth Day

	
	
	
	

	
	
	
	

	
	

	
	
	
	

	
	
	
	

	Sixth Day


	
	
	
	

	Seventh  Day


	
	
	
	




	Observations
	· 
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